BallardVale Historic District
Commission

Andover Town Offices
36 Bartlet Street
Andover, MA 01810
Dear BallardVale Historic District Property Owner,

The BallardVale Historic District Commission was established to ensure that the historic character
of the district be preserved and protected. This is accomplished by following Commission guidelines and
requiring approval for most exterior work. However, the Commission is also available to help you with
ideas and suggestions of ways you can make the desiamges to your home or property while retaining
the historic character.

Because you are planning to do exterior work (renovation, construction, demolition or other)
within the BallardVale Historic District, you will need to apply for a Certificate gbrapriateness. Once
you have received a Certificate from the Commission, you will be able to obtain your building (or
demolition) permit from the Building Inspector.

We want to make this process as easy and as helpful as possible. Because the majairit
applications require a public hearing, you should submit your application 2% to 3 months before
you want to obtain your building permit and begin work.

To understand the time involved from submission of your application until your proposed work
canbegin, please read through the time line below:

End of Appeal Period

Submit BVHDC BVHDC Denied |
App. Meets * Meets * (20 day Appeal Period begins)|
| | P.H. Required | May be appealed to Merrimack Valley Planning Commission
| (approx 730 days) | (approx 30 days) (during 20 day appeal period)
Cert. of Appropriateness issued | Building Permit may be issued

(20 day Appeal Period begins) |

* BVHDC usually meets first Wed. of each month. End of Appeal Period

To help move this process along as quickly as posgildase be sure your application includes:

e Detailed drawing or sketch of proposed work, showing location in relation to existing building
(please includéimensions).

e Picture or detailed drawings showing dimensions and style of any proposed windows, window
casings, and/ or door s. Manufacturerés broc
Detailed drawings of roof overhangs including any gable ends which may be agplicabl

e Photos of existing building or location

We recommend that you obtain a copy of the BallardVale Historic District Guidelines which are
available at the Department of Community Development at Town Hall Offices.

If you need to go before the @img Board of Appeals, we suggest you obtain their approval
before submitting your application to the Historic District Commission.



BallardVale Historic District Commission

APPLICATION FOR CERTIFICATE OF APPROPRIATENESS
BALLARDVALE HISTORIC DISTRICT

(Complete both pages)
Name of Applicant:
Mailing Address:
Home Telephone Number: Best time to call:
Work Telephone Number: Best time to call:
E-Mail Address: Do you check it daily? Yes No

Relationship of applicant to property: Owner ( ) Architect ( ) Contractor ( )
Other (please specify)

(COMPLETE ITEM NO. 2 ONLY IF DIFFERENT FROM ABOVE)

Property Owner:

Mailing Address:

Home Telephone Number: Best time to call:

Work Telephone Number: Best time to call:

EMail Address: Do you check it daily? Yes No

BVHD Property Address (street and number only — no PO Box):

Legal Property Description: Tax Map: Lot Number:
Zoning district:
Year building constructed: When was property purchased by owner:

Nature of Proposed Work: (check all that apply)

A New Construction A Moving a building

A Demolition A Sign

A Repairs A Parking lot/parking area
A Alteration A Fence or wall

A Terrace, walkway, driveway or similar work (not at grade level)

A Other: (please explain)

Projected start date of project:

(Note: Rev
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