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DOCUMENT 000950 — LIST OF DRAWINGS

1.0 The following drawings are part of this document, dated October, 18 2019.

A1.0  Plans, Sections, Details, Elevations and Notes

END OF DOCUMENT
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SECTION 011000 - SUMMARY

PART 1 - GENERAL

1.1

A.

1.2

1.3

1.4

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY
Section Includes:

Project information.

Work covered by Contract Documents.
Access to site.

Coordination with occupants.

Work restrictions.

Specification and drawing conventions.
Miscellaneous provisions.

Nk W=

Related Requirements:

1. Section 015000 "Temporary Facilities and Controls" for limitations and procedures
governing temporary use of Owner's facilities.

PROJECT INFORMATION

Project Identification: Lovely Field Bleacher Access Renovations
1. Project Location: 80 Shawsheen Road, Andover, MA 01810.
Owner: The Town of Andover

1. Owner's Representative: Joseph Sgrosso (978) 684-2787

Architect: BTA (Brett Thibault, Architect).

WORK COVERED BY CONTRACT DOCUMENTS
The Work of Project is defined by the Contract Documents and consists of the following:

1. Drawings and specifications produced by the office of BTA.

SUMMARY 011000 - 1
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B.

1.5

1.6

1.7

Type of Contract:

L. Project will be constructed under a single prime contract.

ACCESS TO SITE

General: Contractor shall have limited use of Project site for construction operations as indicated
by requirements of this Section.

Use of Site: Limit use of Project site to work in areas indicated and per the Town’s representative.
Do not disturb portions of Project site beyond areas in which the Work is indicated.

1. Limits: Confine construction operations to ingress and egress as indicated by the Town’s
representative.

2. Driveways, Walkways and Entrances: Keep driveways loading areas, and entrances
serving premises clear and available to Owner, Owner's employees, and emergency
vehicles at all times. Do not use these areas for parking or storage of materials.

a. Schedule deliveries to minimize use of driveways and entrances by construction
operations.

b. Schedule deliveries to minimize space and time requirements for storage of
materials and equipment on-site.

Condition of Existing Building: Maintain portions of existing building affected by construction
operations in a weather tight condition throughout construction period. Repair damage caused by
construction operations.

COORDINATION WITH OCCUPANTS

Full Owner Occupancy: Owner will occupy site and existing building(s) during entire
construction period. Cooperate with Owner during construction operations to minimize conflicts
and facilitate Owner usage. Perform the Work so as not to interfere with Owner's day-to-day
operations. Maintain existing exits unless otherwise indicated.

1. Maintain access to existing walkways, corridors, and other adjacent occupied or used
facilities. Do not close or obstruct walkways, corridors, or other occupied or used facilities
without written permission from Owner and approval of authorities having jurisdiction.

2. Notify Owner not less than 72 hours in advance of activities that will affect Owner's
operations.

WORK RESTRICTIONS
Work Restrictions, General: Comply with restrictions on construction operations.

1. Comply with limitations on use of public streets and with other requirements of authorities
having jurisdiction.

SUMMARY 011000 - 2
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B.  On-Site Work Hours: Limit work in the existing building to hours indicated by the Town’s
representative, Monday through Friday, unless otherwise indicated.

L. Weekend Hours: per Town’s representative.

2. Early Morning Hours: per Town’s representative.

3. Hours for Utility Shutdowns: per Town’s representative.

4. Hours for Noisy activities such as concrete demolition, shot blasting and concrete coring:
per Town’s representative.

C.  Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or
others unless permitted under the following conditions and then only after providing temporary
utility services according to requirements indicated:

1. Notify the Town’s representative not less than two days in advance of proposed utility
interruptions.

2. Obtain Town’s representative’s written permission before proceeding with utility
interruptions.

D.  Noise, Vibration, and Odors: Coordinate operations that may result in high levels of noise and
vibration, odors, or other disruption to Owner occupancy with Owner.

1. Notify Town’s representative not less than two days in advance of proposed disruptive
operations.

E.  Nonsmoking Building: Smoking is not permitted within the building or anywhere on the
premises.

F. Controlled Substances: Use of tobacco products and other controlled is not permitted.

1.8 SPECIFICATION AND DRAWING CONVENTIONS

A.  Specification Content: The Specifications use certain conventions for the style of language and
the intended meaning of certain terms, words, and phrases when used in particular situations.
These conventions are as follows:

1. Imperative mood and streamlined language are generally used in the Specifications. The
words "shall," "shall be," or "shall comply with," depending on the context, are implied
where a colon (:) is used within a sentence or phrase.

2. Specification requirements are to be performed by Contractor unless specifically stated
otherwise.

B.  Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work
of all Sections in the Specifications.

C.  Drawing Coordination: Requirements for materials and products identified on Drawings are

described in detail in the Specifications. One or more of the following are used on Drawings to
identify materials and products:

SUMMARY 011000 - 3
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1. Terminology: Materials and products are identified by the typical generic terms used in
the individual Specifications Sections.
2. Abbreviations: Materials and products are identified by abbreviations scheduled on
Drawings.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 011000
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SECTION 012500 - SUBSTITUTION PROCEDURES

PART 1 -

1.1

A.

1.2

1.3

1.4

GENERAL

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

Section includes administrative and procedural requirements for substitutions. ALL PRODUCTS
SPECIFIED OR SHOWN IN THE CONSTRUCTION DOCUMENTS REQUIRE SUBMITTAL
FOR APPROVAL. NO EXCEPTIONS.

DEFINITIONS

Substitutions: Changes in products, materials, equipment, and methods of construction from

those required by the Contract Documents and proposed by Contractor.

1. Substitutions for Cause: Changes proposed by Contractor that are required due to changed
Project conditions, such as unavailability of product, regulatory changes, or unavailability
of required warranty terms.

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not
required in order to meet other Project requirements but may offer advantage to Contractor
or Owner.

ACTION SUBMITTALS

Substitution Requests: Submit one copy of each request for consideration. Identify product or

fabrication or installation method to be replaced. Include Specification Section number and title

and Drawing numbers and titles.

1. Substitution Request Form: Use CSI Form 13.1A.

2. Documentation: Show compliance with requirements for substitutions and the following,
as applicable:

a. Statement indicating why specified product or fabrication or installation cannot be
provided, if applicable.

b. Coordination information, including a list of changes or revisions needed to other
parts of the Work and to construction performed by Owner and separate contractors,
that will be necessary to accommodate proposed substitution.

C. Detailed comparison of significant qualities of proposed substitution with those of
the Work specified. Include annotated copy of applicable Specification Section.
Significant qualities may include attributes such as performance, weight, size,

SUBSTITUTION PROCEDURES 012500 - 1
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durability, visual effect, sustainable design characteristics, warranties, and specific

features and requirements indicated. Indicate deviations, if any, from the Work

specified.

d. Product Data, including drawings and descriptions of products and fabrication and

installation procedures.

Samples, where applicable or requested.

Certificates and qualification data, where applicable or requested.

List of similar installations for completed projects with project names and addresses

and names and addresses of architects and owners.

Material test reports from a qualified testing agency indicating and interpreting test

results for compliance with requirements indicated.

1. Research reports evidencing compliance with building code in effect for Project,
from IBC.

J- Detailed comparison of Contractors construction schedule using proposed
substitution with products specified for the Work, including effect on the overall
Contract Time. If specified product or method of construction cannot be provided
within the Contract Time, include letter from manufacturer, on manufacturers
letterhead, stating date of receipt of purchase order, lack of availability, or delays in
delivery.

k. Cost information, including a proposal of change, if any, in the Contract Sum.

Contractors certification that proposed substitution complies with requirements in

the Contract Documents except as indicated in substitution request, is compatible

with related materials, and is appropriate for applications indicated.

m.  Contractors waiver of rights to additional payment or time that may subsequently
become necessary because of failure of proposed substitution to produce indicated
results.

3. Architects Action: If necessary, Architect will request additional information or
documentation for evaluation within 2 days of receipt of a request for substitution.
Architect will notify Contractor of acceptance or rejection of proposed substitution within
2 days of receipt of request, or 2 days of receipt of additional information or documentation,
whichever is later.

P mmo
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a. Forms of Acceptance: Change Order, Construction Change Directive, or Architects
Supplemental Instructions for minor changes in the Work.
b. Use product specified if Architect does not issue a decision on use of a proposed

substitution within time allocated.

1.5 QUALITY ASSURANCE
A.  Compatibility of Substitutions: Investigate and document compatibility of proposed substitution

with related products and materials. Engage a qualified testing agency to perform compatibility
tests recommended by manufacturers.

1.6 PROCEDURES

A.  Coordination: Revise or adjust affected work as necessary to integrate work of the approved
substitutions.

SUBSTITUTION PROCEDURES 012500 - 2
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PART 2 - PRODUCTS

2.1 SUBSTITUTIONS

A.  Substitutions for Cause: Submit requests for substitution immediately on discovery of need for
change, but not later than 2 days prior to time required for preparation and review of related

submittals.

1. Conditions:  Architect will consider Contractors request for substitution when the
following conditions are satisfied. If the following conditions are not satisfied, Architect
will return requests without action, except to record noncompliance with these

requirements:

a. Requested substitution is consistent with the Contract Documents and will produce
indicated results.

b. Substitution request is fully documented and properly submitted.

C. Requested substitution will not adversely affect Contractors construction schedule.

d. Requested substitution has received necessary approvals of authorities having
jurisdiction.

€. Requested substitution is compatible with other portions of the Work.

f. Requested substitution has been coordinated with other portions of the Work.

g. Requested substitution provides specified warranty.

h. If requested substitution involves more than one contractor, requested substitution
has been coordinated with other portions of the Work, is uniform and consistent, is
compatible with other products, and is acceptable to all contractors involved.

B. Substitutions for Convenience: Not allowed.
PART 3 - EXECUTION (Not Used)

END OF SECTION 012500

SUBSTITUTION PROCEDURES 012500 - 3
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SECTION 013300 - SUBMITTAL PROCEDURES

PART 1 -

1.1

A.

1.2

1.3

1.4

GENERAL

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

Section includes requirements for the submittal schedule and administrative and procedural
requirements for submitting Shop Drawings, Product Data, Samples, and other submittals.
Submittals include all new products included in the scope of work, whether specifically indicated
on the drawings or not.

DEFINITIONS

Action Submittals: Written and graphic information and physical samples that require Architects
responsive action. Action submittals include all new products included in the scope of work,
whether specifically indicated on the drawings or not.

Informational Submittals: Written and graphic information and physical samples that do not
require Architects responsive action. Submittals may be rejected for not complying with
requirements.

Portable Document Format (PDF): An open standard file format licensed by Adobe Systems used
for representing documents in a device-independent and display resolution-independent fixed-
layout document format.

ACTION SUBMITTALS

Submittal Schedule: Submit all submittals arranged in chronological order by dates required by
construction schedule or prior to ordering or using any materials. Include time required for review,
ordering, manufacturing, fabrication, and delivery when establishing schedule dates. Include
additional time required for making corrections or revisions to submittals noted by Architect and
additional time for handling and reviewing submittals required by those corrections.

1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and
Contractors construction schedule.
2. Initial Submittal: Submit concurrently with startup construction schedule. Include

submittals required during the first 10 days of construction. List those submittals required

SUBMITTAL PROCEDURES 013300 -1
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to maintain orderly progress of the Work and those required early because of long lead time
for manufacture or fabrication.

3. Final Submittal: Submit concurrently with the first complete submittal of Contractors
construction schedule.
a. Submit revised submittal schedule to reflect changes in current status and timing for

submittals.

4. Format: Arrange the following information in a tabular format:

Scheduled date for first submittal.

Specification Section number and title.

Submittal category: Action; informational.

Name of subcontractor.

Description of the Work covered.

Scheduled date for Architects final release or approval.

Scheduled date of fabrication.

Scheduled dates for purchasing.

Scheduled dates for installation.

Activity or event number.

TP @R MO a0 o

1.5 SUBMITTAL ADMINISTRATIVE REQUIREMENTS

A.  Architects Digital Data Files: Electronic digital data files of the Contract Drawings will not be
provided by Architect for Contractors use in preparing submittals.

B.  Coordination: Coordinate preparation and processing of submittals with performance of
construction activities.
1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals,
and related activities that require sequential activity.
2. Submit all submittal items required for each Specification Section concurrently unless
partial submittals for portions of the Work are indicated on approved submittal schedule.
3. Submit action submittals and informational submittals required by the same Specification

Section as separate packages under separate transmittals.

4. Coordinate transmittal of different types of submittals for related parts of the Work so
processing will not be delayed because of need to review submittals concurrently for
coordination.

a. Architect reserves the right to withhold action on a submittal requiring coordination
with other submittals until related submittals are received.

C.  Processing Time: Allow time for submittal review, including time for resubmittals, as follows.
Time for review shall commence on Architects receipt of submittal. No extension of the Contract
Time will be authorized because of failure to transmit submittals enough in advance of the Work
to permit processing, including resubmittals.
1. Initial Review: Allow 7 days for initial review of each submittal. Allow additional time if
coordination with subsequent submittals is required. Architect will advise Contractor when
a submittal being processed must be delayed for coordination.

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner as
initial submittal.
3. Resubmittal Review: Allow 7 days for review of each resubmittal.

SUBMITTAL PROCEDURES 013300 - 2
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D.  Electronic Submittals: Identify and incorporate information in each electronic submittal file as
follows:

L. Assemble complete submittal package into a single indexed file incorporating submittal
requirements of a single Specification Section and transmittal form with links enabling
navigation to each item.

2. Name file with submittal number or other unique identifier, including revision identifier.
a. File name shall use project identifier and Specification Section number followed by

a decimal point and then a sequential number (e.g., LNHS-061000.01).
Resubmittals shall include an alphabetic suffix after another decimal point (e.g.,
LNHS-061000.01.A).

3. Provide means for insertion to permanently record Contractors review and approval
markings and action taken by Architect.
4, Transmittal Form for Electronic Submittals: Use electronic form acceptable to Owner,

containing the following information:

a. Project name.
b. Date.
c. Name and address of Architect.
d. Name of Construction Manager.
e. Name of Contractor.
f. Name of firm or entity that prepared submittal.
g. Names of subcontractor, manufacturer, and supplier.
h. Category and type of submittal.
1. Submittal purpose and description.
J- Specification Section number and title.
k. Specification paragraph number or drawing designation and generic name for each
of multiple items.
1. Drawing number and detail references, as appropriate.
m.  Location(s) where product is to be installed, as appropriate.
n. Related physical samples submitted directly.
0. Indication of full or partial submittal.
p- Transmittal number[, numbered consecutively].
q- Submittal and transmittal distribution record.
. Other necessary identification.
. Remarks.
E.  Resubmittals: Make resubmittals in same form and number of copies as initial submittal.

1. Note date and content of previous submittal.

2. Note date and content of revision in label or title block and clearly indicate extent of
revision.

3. Resubmit submittals until they are marked with approval notation from Architects action
stamp.

F. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers,

fabricators, installers, authorities having jurisdiction, and others as necessary for performance of
construction activities. Show distribution on transmittal forms.

SUBMITTAL PROCEDURES 013300 - 3
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G.

PART 2 -

2.1

A.

B.

C.

Use for Construction: Retain complete copies of submittals on Project site. Use only final action
submittals that are marked with approval notation from Architects action stamp.

PRODUCTS

SUBMITTAL PROCEDURES

General Submittal Procedure Requirements: Prepare and submit submittals for all products to be
used on the project whether required by individual Specification Sections or not.

L.

Submit electronic submittals via email as PDF electronic files.

a. Architect will return annotated file. Annotate and retain one copy of file as an
electronic Project record document file.

Action Submittals: Submit one paper copies of each submittal unless otherwise indicated.

Architect will return one copies; contractor shall then copy and distribute executed returns

to Owner.

Informational Submittals: Submit one paper copies of each submittal unless otherwise

indicated. Architect will not return copies.

Certificates and Certifications Submittals: Provide a statement that includes signature of

entity responsible for preparing certification. Certificates and certifications shall be signed

by an officer or other individual authorized to sign documents on behalf of that entity.

a. Provide a digital signature with digital certificate on electronically submitted
certificates and certifications where indicated.
b. Provide a notarized statement on original paper copy certificates and certifications

where indicated.

Product Data: Collect information into a single submittal for each element of construction and
type of product or equipment.

1.

2.
3.

If information must be specially prepared for submittal because standard published data
are not suitable for use, submit as Shop Drawings, not as Product Data.

Mark each copy of each submittal to show which products and options are applicable.
Include the following information, as applicable:

a. Manufacturers catalog cuts.

Manufacturers product specifications.

Standard color charts.

Statement of compliance with specified referenced standards.

Testing by recognized testing agency.

Application of testing agency labels and seals.

Notation of coordination requirements.

Availability and delivery time information.

Submit Product Data before or concurrent with Samples.

Submit Product Data in the following format:

a. PDF electronic file.

SR o a0 o

Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base
Shop Drawings on reproductions of the Contract Documents or standard printed data.

SUBMITTAL PROCEDURES 013300 - 4
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1. Preparation: Fully illustrate requirements in the Contract Documents. Include the
following information, as applicable:

a. Identification of products.
b. Schedules.
C. Compliance with specified standards.
d. Notation of coordination requirements.
e. Notation of dimensions established by field measurement.
f. Relationship and attachment to adjoining construction clearly indicated.
g. Seal and signature of professional engineer if specified.
2. Sheet Size: Except for templates, patterns, and similar full-size drawings, submit Shop

Drawings on sheets at least [8-1/2 by 11 inches (215 by 280 mm), but no larger than 30 by
42 inches (750 by 1067 mm)].

3. Submit Shop Drawings in the following format:
a. PDF electronic file.

D. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these
characteristics with other elements and for a comparison of these characteristics between
submittal and actual component as delivered and installed.

1. Transmit Samples that contain multiple, related components such as accessories together
in one submittal package.
2. Identification: Attach label on unexposed side of Samples that includes the following:
a. Generic description of Sample.
b. Product name and name of manufacturer.
C. Sample source.
d. Number and title of applicable Specification Section.
e. Specification paragraph number and generic name of each item.
3. For projects where electronic submittals are required, provide corresponding electronic

submittal of Sample transmittal, digital image file illustrating Sample characteristics, and
identification information for record.

4. Disposition: Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity. Sample sets may be
used to determine final acceptance of construction associated with each set.

a. Samples that may be incorporated into the Work are indicated in individual
Specification Sections. Such Samples must be in an undamaged condition at time
of use.

b. Samples not incorporated into the Work, or otherwise designated as Owners
property, are the property of Contractor.

5. Samples for Verification: Submit full-size units or Samples of size indicated, prepared

from same material to be used for the Work, cured and finished in manner specified, and
physically identical with material or product proposed for use, and that show full range of
color and texture variations expected. Samples include, but are not limited to, the following:
partial sections of manufactured or fabricated components; small cuts or containers of
materials; complete units of repetitively used materials; swatches showing color, texture,
and pattern; color range sets; and components used for independent testing and inspection.
a. Number of Samples: Submit one sets of Samples. Architect will retain one Sample
set and return review result electronically.

SUBMITTAL PROCEDURES 013300 -5
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2.2

1) Submit a single Sample where assembly details, workmanship, fabrication
techniques, connections, operation, and other similar characteristics are to be
demonstrated.

2) If variation in color, pattern, texture, or other characteristic is inherent in
material or product represented by a Sample, submit at least three sets of
paired units that show approximate limits of variations.

Mockups: Mockup is required for tile installation, and will include (2) sheets each of the mosaic
tile, and 5 units of the wall tile. Mockup may be installed on project surfaces, but must be complete
in every way. Mock up may become part of the work if the mock up is approved without
conditions.

Chain of Custody, OSHA and MA DEP required documentation for mitigation, removal and
disposal of regulated materials, if any.

Product Schedule: As required in individual Specification Sections, prepare a written summary
indicating types of products required for the Work and their intended location. Include the
following information in tabular form:

1. Type of product. Include unique identifier for each product indicated in the Contract
Documents or assigned by Contractor if none is indicated.

Manufacturer and product name, and model number if applicable.

Number and name of room or space.

Location within room or space.

Submit product schedule in the following format:

a. PDF electronic file.

kv

Closeout Submittals and Maintenance Material Submittals: Comply with requirements specified
in Section 017700 "Closeout Procedures."

Qualification Data: Prepare written information that demonstrates capabilities and experience of
firm or person. Include lists of completed projects with project names and addresses, contact
information of architects and owners, and other information specified.

PROPRIETARY-DESIGN SERVICES

Proprietary-Design Services Certification: In addition to Shop Drawings, Product Data, and other

required submittals, submit digitally signed PDF electronic file of certificate, signed and sealed

by the responsible design professional, for each product and system specifically assigned to

Contractor to be designed or certified by a design professional.

1. Indicate that products and systems comply with performance and design criteria in the
Contract Documents. Include list of codes, loads, and other factors used in performing
these services.

SUBMITTAL PROCEDURES 013300 - 6
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PART 3 - EXECUTION
3.1 CONTRACTORS REVIEW
A. Action and Informational Submittals: Review each submittal and check for coordination with

3.2

other Work of the Contract and for compliance with the Contract Documents. Note corrections
and field dimensions. Mark with approval stamp before submitting to Architect.

Project Closeout and Maintenance Material Submittals: See requirements in Section 017700
"Closeout Procedures."

Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name
and location, submittal number, Specification Section title and number, name of reviewer, date of
Contractors approval, and statement certifying that submittal has been reviewed, checked, and
approved for compliance with the Contract Documents.

ARCHITECTS ACTION

Action Submittals: Architect will review each submittal, make marks to indicate corrections or
revisions required, and return it. Architect will stamp each submittal with an action stamp and
will mark stamp appropriately to indicate action.

Informational Submittals: Architect will review each submittal and will not return it, or will
return it if it does not comply with requirements. Architect will forward each submittal to
appropriate party.

Partial submittals shall be discarded without review.

Incomplete submittals are unacceptable, will be considered nonresponsive, and will be discarded
without review.

Submittals not required by the Contract Documents or for products not included in the project
scope will be discarded by the Architect without action.

END OF SECTION 013300

SUBMITTAL PROCEDURES 013300 -7
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS

PART 1 - GENERAL
1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and

other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes requirements for temporary utilities, support facilities, and security
and protection facilities.

B. Related Requirements:
1. Section 011000 "Summary" for work restrictions and limitations on utility interruptions.

1.3 USE CHARGES

A. Water and Sewer Service from Existing System: Water from Owners existing water systemisavailable for
use without metering and without payment of use charges. Provide connections and extensions of services
as required for construction operations.

B. Electric Power Service from Existing System: Electric power from Owners existing
system is available for use without metering and without payment of use charges. Provide connections and
extensions of services as required for construction operations

PART 2 - PRODUCTS
2.1 MATERIALS
A. EXTERIOR: Portable Chain-Link Fencing: Minimum 2-inch (50-mm), 0.148-inch-

(3.8-mm-) thick, galvanized-steel, chain-link fabric fencing; minimum 6 feet (1.8 m) high with galvanized-
steel pipe posts; minimum 2-3/8-inch- (60-mm-) OD line posts and 2-7/8-inch- (73-mm-) OD corner and
pull posts, with 1-5/8-inch- (42-mm-) OD top and bottom rails. Provide concrete or galvanized-steel bases
for supporting posts.

B. INTERIOR: Dust, odor and noise-proof temporary enclosures that span wall to wall
and ceiling to floor to completely isolate work areas from non-work areas. Protection plan or description
must be submitted for approval prior to the start of work. NOTE: OSHA and Massachusetts DEP compliant
protection required for regulated materials mitigation.

TEMPORARY FACILITIES AND CONTROLS 015000 - 1



Town of Andover Lovely Field Bleacher Access

36 Bartlet Street Renovations Project

Andover, MA 01810 Architects PN 19017
October 18, 2019

BTA
28 Vincent Road
Mendon, MA 01756

PART 3 - EXECUTION
3.1 INSTALLATION, GENERAL
A. Provide each facility ready for use when needed to avoid delay. Do not remove until

facilities are no longer needed or are replaced by authorized use of completed permanent facilities.

3.2 SUPPORT FACILITIES INSTALLATION

A. Parking: Use designated areas of Owners existing parking areas for construction
personnel.
B. Waste Disposal Facilities: Provide waste-collection containers in sizes adequate to

handle waste from construction operations. Comply with requirements of authorities having jurisdiction.
Comply with progress cleaning requirements found elsewhere in these documents.

33 SECURITY AND PROTECTION FACILITIES INSTALLATION

A. Protection of Existing Facilities: Protect existing vegetation, equipment, structures,
utilities, and other improvements at Project site and on adjacent properties, except those indicated to be
removed or altered. Repair damage to existing facilities.

B. Enclosure Fence: If contractor receives permission from Owner to storematerials outside, the contractor
may erect a security fence or partition per Owner’s requirements.

3.4 OPERATION, TERMINATION, AND REMOVAL

A. Supervision: Enforce strict discipline in use of Owners facilities. Tominimize waste and abuse, limit
availability of Owners facilities to essential and intended uses.

B. Termination and Removal: Remove each temporary facility when need for its service
has ended, when it has been replaced by authorized use of a permanent facility, or no later than Substantial
Completion. Complete or, if necessary, restore permanent construction that may have been delayed because
of interference with temporary facility. Repair damaged Work, clean exposed surfaces, and replace
construction that cannot be satisfactorily repaired.
1. Materials and facilities that constitute temporary facilities are property of Contractor.
2. At Substantial Completion, repair, renovate, and clean permanent facilities used during
construction period. Comply with final cleaning requirements specified in Section 017700
"Closeout Procedures."

END OF SECTION 015000
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SECTION 017700 - CLOSEOUT PROCEDURES

PART 1 -

1.1

A.

1.2

1.3

1.5

GENERAL

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

Section includes administrative and procedural requirements for contract closeout, including, but
not limited to, the following:

1. Substantial Completion procedures.
2. Final completion procedures.

3. Warranties.

4. Final cleaning.

5. Repair of the Work.

ACTION SUBMITTALS
Contractors List of Incomplete Items: Initial submittal at Substantial Comple tion.

Certified List of Incomplete Items: Final submittal at Final Completion.

CLOSEOUT SUBMITTALS

Certificate of Insurance: For continuing coverage.

Attic Stock: One (1) 32 ounce (1/2 gallon) container of each paint top coat color and sheen shall
be supplied to the Town of Andover prior to submission of final application for payment.
MAINTENANCE MATERIAL SUBMITTALS

Schedule of Maintenance Material Items: For maintenance material submittal items specified in
other Sections.

CLOSEOUT PROCEDURES 017700 - 1
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1.6 SUBSTANTIAL COMPLETION PROCEDURES

A.  Contractors List of Incomplete Items: Prepare and submit a list of items to be completed and
corrected (Contractors punch list), indicating the value of each item on the list and reasons why
the Work is incomplete.

B.  Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days prior
to requesting inspection for determining date of Substantial Completion. List items below that
are incomplete at time of request.

1. Submit closeout submittals specified in other Division 01 Sections, including project
record documents, operation and maintenance manuals, final completion construction
photographic documentation, damage or settlement surveys, property surveys, and similar
final record information.

2. Submit maintenance material submittals specified in individual Sections, including tools,
spare parts, extra materials, and similar items, and deliver to location designated by Owner.
Label with manufacturers name and model number where applicable.

C.  Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days prior
to requesting inspection for determining date of Substantial Completion. List items below that
are incomplete at time of request.

1. Advise Owner of pending insurance changeover requirements.
2. Terminate and remove temporary facilities from Project site, along with mockups,
construction tools, and similar elements.
3. Complete final cleaning requirements, including touchup painting.
4. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual
defects.
D. Inspection: Submit a written request for inspection to determine Substantial Completion a

minimum of 10 days prior to date the work will be completed and ready for final inspection and
tests. On receipt of request, Architect will either proceed with inspection or notify Contractor of
unfulfilled requirements. Architect will prepare the Certificate of Substantial Completion after
inspection or will notify Contractor of items, either on Contractors list or additional items
identified by Architect, that must be completed or corrected before certificate will be issued.

1. Reinspection: Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.
2. Results of completed inspection will form the basis of requirements for final completion.

1.7 FINAL COMPLETION PROCEDURES

A.  Submittals Prior to Final Completion: Before requesting final inspection for determining final
completion, complete the following:

1. Submit a final Application for Payment.

2. Certified List of Incomplete Items: Submit certified copy of Architects Substantial
Completion inspection list of items to be completed or corrected (punch list), endorsed and
dated by Architect. Certified copy of the list shall state that each item has been completed
or otherwise resolved for acceptance.
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3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage
complying with insurance requirements.

B.  Inspection: Submit a written request for final inspection to determine acceptance a minimum of
10 days prior to date the work will be completed and ready for final inspection and tests. On
receipt of request, Architect will either proceed with inspection or notify Contractor of unfulfilled
requirements. Architect will prepare a final Certificate for Payment after inspection or will notify
Contractor of construction that must be completed or corrected before certificate will be issued.
1. Reinspection: Request reinspection when the Work identified in previous inspections as

incomplete is completed or corrected.

1.8 LIST OF INCOMPLETE ITEMS (PUNCH LIST)

A.  Organization of List: Include name and identification of each space and area affected by
construction operations for incomplete items and items needing correction including, if necessary,
areas disturbed by Contractor that are outside the limits of construction. Use CSI Form 14.1A.

1. Organize list of locations in sequential order.
2. Include the following information at the top of each page:
a. Project name.
b Date.
C. Name of Architect.
d. Name of Contractor.
e. Page number.
3. Submit list of incomplete items in the following format:
a. PDF electronic file. Architect will return annotated file.

1.9 SUBMITTAL OF PROJECT WARRANTIES
A.  Time of Submittal: Submit written warranties on request of Architect for designated portions of
the Work where commencement of warranties other than date of Substantial Completion is

indicated, or when delay in submittal of warranties might limit Owners rights under warranty.

B.  Organize warranty documents into an orderly sequence based on the table of contents of Project
Manual.

C.  Provide additional copies of each warranty to include in operation and maintenance manuals.

PART 2 - PRODUCTS

2.1 MATERIALS
A.  Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or fabricator

of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous to health
or property or that might damage finished surfaces.

CLOSEOUT PROCEDURES 017700 - 3
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1. Use cleaning products that comply with Green Seals GS -37, or if GS-37 is not applicable,
use products that comply with the California Code of Regulations maximum allowable

VOC levels.
PART 3 - EXECUTION
3.1 FINAL CLEANING

A.  General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with
local laws and ordinances and Federal and local environmental and antipollution regulations.

B.  Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each
surface or unit to condition expected in an average commercial building cleaning and maintenance
program. Comply with manufacturers written instructions.

1. Complete the following cleaning operations before requesting inspection for certification
of Substantial Completion for entire Project or for a designated portion of Project:

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities,
including landscape development areas, of rubbish, waste material, litter, and other
foreign substances.

b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and other
foreign deposits.

C. Rake grounds that are neither planted nor paved to a smooth, even-textured surface.

d. Remove tools, construction equipment, machinery, and surplus material from
Project site.

e. Remove snow and ice to provide safe access to building.

f. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition,
free of stains, films, and similar foreign substances. Avoid disturbing natural
weathering of exterior surfaces. Restore reflective surfaces to their original
condition.

g. Remove debris and surface dust from limited access spaces, including roofs,
plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces.

h. Sweep concrete floors broom clean in unoccupied spaces.

1. Vacuum carpet and similar soft surfaces, removing debris and excess nap; clean
according to manufacturers recommendations if visible soil or stains remain.

J- Clean transparent materials, including mirrors and glass in doors and windows.
Remove glazing compounds and other noticeable, vision-obscuring materials.

k. Remove labels that are not permanent.

1. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency.

m. Leave Project clean and ready for occupancy.

C.  Construction Waste Disposal: Waste disposal is the sole responsibility of the contractor. The

contractor shall provide all means and methods to remove the existing glazing system from the
roof to an approved waste container, remove it from the site, and legally dispose it. No debris or
other waste shall remain on site in any form at the time of final payment request.
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3.2 REPAIR OF THE WORK

A.  Complete repair and restoration operations before requesting inspection for determination of
Substantial Completion.

B.  Repair or remove and replace defective construction. Repairing includes replacing defective parts,
refinishing damaged surfaces, touching up with matching materials, and properly adjusting
operating equipment. Where damaged or worn items cannot be repaired or restored, provide
replacements. Remove and replace operating components that cannot be repaired. Restore
damaged construction and permanent facilities used during construction to specified condition.
1. Remove and replace chipped, scratched, and broken glass, reflective surfaces, and other

damaged transparent materials.
2. Touch up and otherwise repair and restore marred or exposed finishes and surfaces.
Replace finishes and surfaces that that already show evidence of repair or restoration.
a. Do not paint over "UL" and other required labels and identification, including
mechanical and electrical nameplates. Remove paint applied to required labels and
identification.

END OF SECTION 017700
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	011000-19017- SUMMARY
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section Includes:
	1. Project information.
	2. Work covered by Contract Documents.
	3. Access to site.
	4. Coordination with occupants.
	5. Work restrictions.
	6. Specification and drawing conventions.
	7. Miscellaneous provisions.

	B. Related Requirements:
	1. Section 015000 "Temporary Facilities and Controls" for limitations and procedures governing temporary use of Owner's facilities.


	1.3 PROJECT INFORMATION
	A. Project Identification:  Lovely Field Bleacher Access Renovations
	1. Project Location:  80 Shawsheen Road, Andover, MA 01810.

	B. Owner:  The Town of Andover
	1. Owner's Representative:  Joseph Sgrosso (978) 684-2787

	C. Architect:  BTA (Brett Thibault, Architect).

	1.4 WORK COVERED BY CONTRACT DOCUMENTS
	A. The Work of Project is defined by the Contract Documents and consists of the following:
	1. Drawings and specifications produced by the office of BTA.

	B. Type of Contract:
	1. Project will be constructed under a single prime contract.


	1.5 ACCESS TO SITE
	A. General:  Contractor shall have limited use of Project site for construction operations as indicated by requirements of this Section.
	B. Use of Site:  Limit use of Project site to work in areas indicated and per the Town’s representative.  Do not disturb portions of Project site beyond areas in which the Work is indicated.
	1. Limits:  Confine construction operations to ingress and egress as indicated by the Town’s representative.
	2. Driveways, Walkways and Entrances:  Keep driveways loading areas, and entrances serving premises clear and available to Owner, Owner's employees, and emergency vehicles at all times.  Do not use these areas for parking or storage of materials.
	a. Schedule deliveries to minimize use of driveways and entrances by construction operations.
	b. Schedule deliveries to minimize space and time requirements for storage of materials and equipment on-site.


	C. Condition of Existing Building:  Maintain portions of existing building affected by construction operations in a weather tight condition throughout construction period.  Repair damage caused by construction operations.

	1.6 COORDINATION WITH OCCUPANTS
	A. Full Owner Occupancy:  Owner will occupy site and existing building(s) during entire construction period.  Cooperate with Owner during construction operations to minimize conflicts and facilitate Owner usage.  Perform the Work so as not to interfer...
	1. Maintain access to existing walkways, corridors, and other adjacent occupied or used facilities.  Do not close or obstruct walkways, corridors, or other occupied or used facilities without written permission from Owner and approval of authorities h...
	2. Notify Owner not less than 72 hours in advance of activities that will affect Owner's operations.


	1.7 WORK RESTRICTIONS
	A. Work Restrictions, General:  Comply with restrictions on construction operations.
	1. Comply with limitations on use of public streets and with other requirements of authorities having jurisdiction.

	B. On-Site Work Hours:  Limit work in the existing building to hours indicated by the Town’s representative, Monday through Friday, unless otherwise indicated.
	1. Weekend Hours: per Town’s representative.
	2. Early Morning Hours:  per Town’s representative.
	3. Hours for Utility Shutdowns:  per Town’s representative.
	4. Hours for Noisy activities such as concrete demolition, shot blasting and concrete coring: per Town’s representative.

	C. Existing Utility Interruptions:  Do not interrupt utilities serving facilities occupied by Owner or others unless permitted under the following conditions and then only after providing temporary utility services according to requirements indicated:
	1. Notify the Town’s representative not less than two days in advance of proposed utility interruptions.
	2. Obtain Town’s representative’s written permission before proceeding with utility interruptions.

	D. Noise, Vibration, and Odors:  Coordinate operations that may result in high levels of noise and vibration, odors, or other disruption to Owner occupancy with Owner.
	1. Notify Town’s representative not less than two days in advance of proposed disruptive operations.

	E. Nonsmoking Building:  Smoking is not permitted within the building or anywhere on the premises.
	F. Controlled Substances:  Use of tobacco products and other controlled is not permitted.

	1.8 SPECIFICATION AND DRAWING CONVENTIONS
	A. Specification Content:  The Specifications use certain conventions for the style of language and the intended meaning of certain terms, words, and phrases when used in particular situations.  These conventions are as follows:
	1. Imperative mood and streamlined language are generally used in the Specifications.  The words "shall," "shall be," or "shall comply with," depending on the context, are implied where a colon (:) is used within a sentence or phrase.
	2. Specification requirements are to be performed by Contractor unless specifically stated otherwise.

	B. Division 01 General Requirements:  Requirements of Sections in Division 01 apply to the Work of all Sections in the Specifications.
	C. Drawing Coordination:  Requirements for materials and products identified on Drawings are described in detail in the Specifications.  One or more of the following are used on Drawings to identify materials and products:
	1. Terminology:  Materials and products are identified by the typical generic terms used in the individual Specifications Sections.
	2. Abbreviations:  Materials and products are identified by abbreviations scheduled on Drawings.



	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	012500-19017 SUBSTITUTION PROCEDURES
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative and procedural requirements for substitutions.  ALL PRODUCTS SPECIFIED OR SHOWN IN THE CONSTRUCTION DOCUMENTS REQUIRE SUBMITTAL FOR APPROVAL.  NO EXCEPTIONS.

	1.3 DEFINITIONS
	A. Substitutions:  Changes in products, materials, equipment, and methods of construction from those required by the Contract Documents and proposed by Contractor.
	1. Substitutions for Cause:  Changes proposed by Contractor that are required due to changed Project conditions, such as unavailability of product, regulatory changes, or unavailability of required warranty terms.
	2. Substitutions for Convenience:  Changes proposed by Contractor or Owner that are not required in order to meet other Project requirements but may offer advantage to Contractor or Owner.


	1.4 ACTION SUBMITTALS
	A. Substitution Requests:  Submit one copy of each request for consideration.  Identify product or fabrication or installation method to be replaced.  Include Specification Section number and title and Drawing numbers and titles.
	1. Substitution Request Form:  Use CSI Form 13.1A.
	2. Documentation:  Show compliance with requirements for substitutions and the following, as applicable:
	a. Statement indicating why specified product or fabrication or installation cannot be provided, if applicable.
	b. Coordination information, including a list of changes or revisions needed to other parts of the Work and to construction performed by Owner and separate contractors, that will be necessary to accommodate proposed substitution.
	c. Detailed comparison of significant qualities of proposed substitution with those of the Work specified.  Include annotated copy of applicable Specification Section.  Significant qualities may include attributes such as performance, weight, size, du...
	d. Product Data, including drawings and descriptions of products and fabrication and installation procedures.
	e. Samples, where applicable or requested.
	f. Certificates and qualification data, where applicable or requested.
	g. List of similar installations for completed projects with project names and addresses and names and addresses of architects and owners.
	h. Material test reports from a qualified testing agency indicating and interpreting test results for compliance with requirements indicated.
	i. Research reports evidencing compliance with building code in effect for Project, from IBC.
	j. Detailed comparison of Contractor's construction schedule using proposed substitution with products specified for the Work, including effect on the overall Contract Time.  If specified product or method of construction cannot be provided within the...
	k. Cost information, including a proposal of change, if any, in the Contract Sum.
	l. Contractor's certification that proposed substitution complies with requirements in the Contract Documents except as indicated in substitution request, is compatible with related materials, and is appropriate for applications indicated.
	m. Contractor's waiver of rights to additional payment or time that may subsequently become necessary because of failure of proposed substitution to produce indicated results.

	3. Architect's Action:  If necessary, Architect will request additional information or documentation for evaluation within 2 days of receipt of a request for substitution.  Architect will notify Contractor of acceptance or rejection of proposed substi...
	a. Forms of Acceptance:  Change Order, Construction Change Directive, or Architect's Supplemental Instructions for minor changes in the Work.
	b. Use product specified if Architect does not issue a decision on use of a proposed substitution within time allocated.



	1.5 QUALITY ASSURANCE
	A. Compatibility of Substitutions:  Investigate and document compatibility of proposed substitution with related products and materials.  Engage a qualified testing agency to perform compatibility tests recommended by manufacturers.

	1.6 PROCEDURES
	A. Coordination:  Revise or adjust affected work as necessary to integrate work of the approved substitutions.


	PART 2 -  PRODUCTS
	2.1 SUBSTITUTIONS
	A. Substitutions for Cause:  Submit requests for substitution immediately on discovery of need for change, but not later than 2 days prior to time required for preparation and review of related submittals.
	1. Conditions:  Architect will consider Contractor's request for substitution when the following conditions are satisfied.  If the following conditions are not satisfied, Architect will return requests without action, except to record noncompliance wi...
	a. Requested substitution is consistent with the Contract Documents and will produce indicated results.
	b. Substitution request is fully documented and properly submitted.
	c. Requested substitution will not adversely affect Contractor's construction schedule.
	d. Requested substitution has received necessary approvals of authorities having jurisdiction.
	e. Requested substitution is compatible with other portions of the Work.
	f. Requested substitution has been coordinated with other portions of the Work.
	g. Requested substitution provides specified warranty.
	h. If requested substitution involves more than one contractor, requested substitution has been coordinated with other portions of the Work, is uniform and consistent, is compatible with other products, and is acceptable to all contractors involved.


	B. Substitutions for Convenience:  Not allowed.


	PART 3 -  EXECUTION (Not Used)

	013300-19017 SUBMITTAL PROCEDURES
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes requirements for the submittal schedule and administrative and procedural requirements for submitting Shop Drawings, Product Data, Samples, and other submittals.  Submittals include all new products included in the scope of work, w...

	1.3 DEFINITIONS
	A. Action Submittals:  Written and graphic information and physical samples that require Architect's responsive action.  Action submittals include all new products included in the scope of work, whether specifically indicated on the drawings or not.
	B. Informational Submittals:  Written and graphic information and physical samples that do not require Architect's responsive action.  Submittals may be rejected for not complying with requirements.
	C. Portable Document Format (PDF):  An open standard file format licensed by Adobe Systems used for representing documents in a device-independent and display resolution-independent fixed-layout document format.

	1.4 ACTION SUBMITTALS
	A. Submittal Schedule:  Submit all submittals arranged in chronological order by dates required by construction schedule or prior to ordering or using any materials.  Include time required for review, ordering, manufacturing, fabrication, and delivery...
	1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and Contractor's construction schedule.
	2. Initial Submittal:  Submit concurrently with startup construction schedule.  Include submittals required during the first 10 days of construction.  List those submittals required to maintain orderly progress of the Work and those required early bec...
	3. Final Submittal:  Submit concurrently with the first complete submittal of Contractor's construction schedule.
	a. Submit revised submittal schedule to reflect changes in current status and timing for submittals.

	4. Format:  Arrange the following information in a tabular format:
	a. Scheduled date for first submittal.
	b. Specification Section number and title.
	c. Submittal category:  Action; informational.
	d. Name of subcontractor.
	e. Description of the Work covered.
	f. Scheduled date for Architect's final release or approval.
	g. Scheduled date of fabrication.
	h. Scheduled dates for purchasing.
	i. Scheduled dates for installation.
	j. Activity or event number.



	1.5 SUBMITTAL ADMINISTRATIVE REQUIREMENTS
	A. Architect's Digital Data Files:  Electronic digital data files of the Contract Drawings will not be provided by Architect for Contractor's use in preparing submittals.
	B. Coordination:  Coordinate preparation and processing of submittals with performance of construction activities.
	1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, and related activities that require sequential activity.
	2. Submit all submittal items required for each Specification Section concurrently unless partial submittals for portions of the Work are indicated on approved submittal schedule.
	3. Submit action submittals and informational submittals required by the same Specification Section as separate packages under separate transmittals.
	4. Coordinate transmittal of different types of submittals for related parts of the Work so processing will not be delayed because of need to review submittals concurrently for coordination.
	a. Architect reserves the right to withhold action on a submittal requiring coordination with other submittals until related submittals are received.


	C. Processing Time:  Allow time for submittal review, including time for resubmittals, as follows.  Time for review shall commence on Architect's receipt of submittal.  No extension of the Contract Time will be authorized because of failure to transmi...
	1. Initial Review:  Allow 7 days for initial review of each submittal.  Allow additional time if coordination with subsequent submittals is required.  Architect will advise Contractor when a submittal being processed must be delayed for coordination.
	2. Intermediate Review:  If intermediate submittal is necessary, process it in same manner as initial submittal.
	3. Resubmittal Review:  Allow 7 days for review of each resubmittal.

	D. Electronic Submittals:  Identify and incorporate information in each electronic submittal file as follows:
	1. Assemble complete submittal package into a single indexed file incorporating submittal requirements of a single Specification Section and transmittal form with links enabling navigation to each item.
	2. Name file with submittal number or other unique identifier, including revision identifier.
	a. File name shall use project identifier and Specification Section number followed by a decimal point and then a sequential number (e.g., LNHS-061000.01).  Resubmittals shall include an alphabetic suffix after another decimal point (e.g., LNHS-061000...

	3. Provide means for insertion to permanently record Contractor's review and approval markings and action taken by Architect.
	4. Transmittal Form for Electronic Submittals:  Use electronic form acceptable to Owner, containing the following information:
	a. Project name.
	b. Date.
	c. Name and address of Architect.
	d. Name of Construction Manager.
	e. Name of Contractor.
	f. Name of firm or entity that prepared submittal.
	g. Names of subcontractor, manufacturer, and supplier.
	h. Category and type of submittal.
	i. Submittal purpose and description.
	j. Specification Section number and title.
	k. Specification paragraph number or drawing designation and generic name for each of multiple items.
	l. Drawing number and detail references, as appropriate.
	m. Location(s) where product is to be installed, as appropriate.
	n. Related physical samples submitted directly.
	o. Indication of full or partial submittal.
	p. Transmittal number[, numbered consecutively].
	q. Submittal and transmittal distribution record.
	r. Other necessary identification.
	s. Remarks.


	E. Resubmittals:  Make resubmittals in same form and number of copies as initial submittal.
	1. Note date and content of previous submittal.
	2. Note date and content of revision in label or title block and clearly indicate extent of revision.
	3. Resubmit submittals until they are marked with approval notation from Architect's action stamp.

	F. Distribution:  Furnish copies of final submittals to manufacturers, subcontractors, suppliers, fabricators, installers, authorities having jurisdiction, and others as necessary for performance of construction activities.  Show distribution on trans...
	G. Use for Construction:  Retain complete copies of submittals on Project site.  Use only final action submittals that are marked with approval notation from Architect's action stamp.


	PART 2 -  PRODUCTS
	2.1 SUBMITTAL PROCEDURES
	A. General Submittal Procedure Requirements:  Prepare and submit submittals for all products to be used on the project whether required by individual Specification Sections or not.
	1. Submit electronic submittals via email as PDF electronic files.
	a. Architect will return annotated file.  Annotate and retain one copy of file as an electronic Project record document file.

	2. Action Submittals:  Submit one paper copies of each submittal unless otherwise indicated.  Architect will return one copies; contractor shall then copy and distribute executed returns to Owner.
	3. Informational Submittals:  Submit one paper copies of each submittal unless otherwise indicated.  Architect will not return copies.
	4. Certificates and Certifications Submittals:  Provide a statement that includes signature of entity responsible for preparing certification.  Certificates and certifications shall be signed by an officer or other individual authorized to sign docume...
	a. Provide a digital signature with digital certificate on electronically submitted certificates and certifications where indicated.
	b. Provide a notarized statement on original paper copy certificates and certifications where indicated.


	B. Product Data:  Collect information into a single submittal for each element of construction and type of product or equipment.
	1. If information must be specially prepared for submittal because standard published data are not suitable for use, submit as Shop Drawings, not as Product Data.
	2. Mark each copy of each submittal to show which products and options are applicable.
	3. Include the following information, as applicable:
	a. Manufacturer's catalog cuts.
	b. Manufacturer's product specifications.
	c. Standard color charts.
	d. Statement of compliance with specified referenced standards.
	e. Testing by recognized testing agency.
	f. Application of testing agency labels and seals.
	g. Notation of coordination requirements.
	h. Availability and delivery time information.

	4. Submit Product Data before or concurrent with Samples.
	5. Submit Product Data in the following format:
	a. PDF electronic file.


	C. Shop Drawings:  Prepare Project-specific information, drawn accurately to scale.  Do not base Shop Drawings on reproductions of the Contract Documents or standard printed data.
	1. Preparation:  Fully illustrate requirements in the Contract Documents.  Include the following information, as applicable:
	a. Identification of products.
	b. Schedules.
	c. Compliance with specified standards.
	d. Notation of coordination requirements.
	e. Notation of dimensions established by field measurement.
	f. Relationship and attachment to adjoining construction clearly indicated.
	g. Seal and signature of professional engineer if specified.

	2. Sheet Size:  Except for templates, patterns, and similar full-size drawings, submit Shop Drawings on sheets at least [8-1/2 by 11 inches (215 by 280 mm), but no larger than 30 by 42 inches (750 by 1067 mm)].
	3. Submit Shop Drawings in the following format:
	a. PDF electronic file.


	D. Samples:  Submit Samples for review of kind, color, pattern, and texture for a check of these characteristics with other elements and for a comparison of these characteristics between submittal and actual component as delivered and installed.
	1. Transmit Samples that contain multiple, related components such as accessories together in one submittal package.
	2. Identification:  Attach label on unexposed side of Samples that includes the following:
	a. Generic description of Sample.
	b. Product name and name of manufacturer.
	c. Sample source.
	d. Number and title of applicable Specification Section.
	e. Specification paragraph number and generic name of each item.

	3. For projects where electronic submittals are required, provide corresponding electronic submittal of Sample transmittal, digital image file illustrating Sample characteristics, and identification information for record.
	4. Disposition:  Maintain sets of approved Samples at Project site, available for quality-control comparisons throughout the course of construction activity.  Sample sets may be used to determine final acceptance of construction associated with each set.
	a. Samples that may be incorporated into the Work are indicated in individual Specification Sections.  Such Samples must be in an undamaged condition at time of use.
	b. Samples not incorporated into the Work, or otherwise designated as Owner's property, are the property of Contractor.

	5. Samples for Verification:  Submit full-size units or Samples of size indicated, prepared from same material to be used for the Work, cured and finished in manner specified, and physically identical with material or product proposed for use, and tha...
	a. Number of Samples:  Submit one sets of Samples.  Architect will retain one Sample set and return review result electronically.
	1) Submit a single Sample where assembly details, workmanship, fabrication techniques, connections, operation, and other similar characteristics are to be demonstrated.
	2) If variation in color, pattern, texture, or other characteristic is inherent in material or product represented by a Sample, submit at least three sets of paired units that show approximate limits of variations.



	E. Mockups:  Mockup is required for tile installation, and will include (2) sheets each of the mosaic tile, and 5 units of the wall tile. Mockup may be installed on project surfaces, but must be complete in every way.  Mock up may become part of the w...
	F. Chain of Custody, OSHA and MA DEP required documentation for mitigation, removal and disposal of regulated materials, if any.
	G. Product Schedule:  As required in individual Specification Sections, prepare a written summary indicating types of products required for the Work and their intended location.  Include the following information in tabular form:
	1. Type of product.  Include unique identifier for each product indicated in the Contract Documents or assigned by Contractor if none is indicated.
	2. Manufacturer and product name, and model number if applicable.
	3. Number and name of room or space.
	4. Location within room or space.
	5. Submit product schedule in the following format:
	a. PDF electronic file.


	H. Closeout Submittals and Maintenance Material Submittals:  Comply with requirements specified in Section 017700 "Closeout Procedures."
	I. Qualification Data:  Prepare written information that demonstrates capabilities and experience of firm or person.  Include lists of completed projects with project names and addresses, contact information of architects and owners, and other informa...

	2.2 PROPRIETARY-DESIGN SERVICES
	A. Proprietary-Design Services Certification:  In addition to Shop Drawings, Product Data, and other required submittals, submit digitally signed PDF electronic file of certificate, signed and sealed by the responsible design professional, for each pr...
	1. Indicate that products and systems comply with performance and design criteria in the Contract Documents.  Include list of codes, loads, and other factors used in performing these services.



	PART 3 -  EXECUTION
	3.1 CONTRACTOR'S REVIEW
	A. Action and Informational Submittals:  Review each submittal and check for coordination with other Work of the Contract and for compliance with the Contract Documents.  Note corrections and field dimensions.  Mark with approval stamp before submitti...
	B. Project Closeout and Maintenance Material Submittals:  See requirements in Section 017700 "Closeout Procedures."
	C. Approval Stamp:  Stamp each submittal with a uniform, approval stamp.  Include Project name and location, submittal number, Specification Section title and number, name of reviewer, date of Contractor's approval, and statement certifying that submi...

	3.2 ARCHITECT'S ACTION
	A. Action Submittals:  Architect will review each submittal, make marks to indicate corrections or revisions required, and return it.  Architect will stamp each submittal with an action stamp and will mark stamp appropriately to indicate action.
	B. Informational Submittals:  Architect will review each submittal and will not return it, or will return it if it does not comply with requirements.  Architect will forward each submittal to appropriate party.
	C. Partial submittals shall be discarded without review.
	D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be discarded without review.
	E. Submittals not required by the Contract Documents or for products not included in the project scope will be discarded by the Architect without action.



	015000-19017 TEMPORARY FACILITIES AND CONTROLS
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes requirements for temporary utilities, support facilities, and security and protection facilities.
	B. Related Requirements:
	1. Section 011000 "Summary" for work restrictions and limitations on utility interruptions.


	1.3 USE CHARGES
	A. Water and Sewer Service from Existing System:  Water from Owner's existing water system is available for use without metering and without payment of use charges.  Provide connections and extensions of services as required for construction operations.
	B. Electric Power Service from Existing System:  Electric power from Owner's existing system is available for use without metering and without payment of use charges.  Provide connections and extensions of services as required for construction operations


	PART 2 -  PRODUCTS
	2.1 MATERIALS
	A. EXTERIOR: Portable Chain-Link Fencing:  Minimum 2-inch (50-mm), 0.148-inch- (3.8-mm-) thick, galvanized-steel, chain-link fabric fencing; minimum 6 feet (1.8 m) high with galvanized-steel pipe posts; minimum 2-3/8-inch- (60-mm-) OD line posts and 2...
	B. INTERIOR: Dust, odor and noise-proof temporary enclosures that span wall to wall and ceiling to floor to completely isolate work areas from non-work areas.  Protection plan or description must be submitted for approval prior to the start of work.  ...


	PART 3 -  EXECUTION
	3.1 INSTALLATION, GENERAL
	A. Provide each facility ready for use when needed to avoid delay.  Do not remove until facilities are no longer needed or are replaced by authorized use of completed permanent facilities.

	3.2 SUPPORT FACILITIES INSTALLATION
	A. Parking:  Use designated areas of Owner's existing parking areas for construction personnel.
	B. Waste Disposal Facilities:  Provide waste-collection containers in sizes adequate to handle waste from construction operations.  Comply with requirements of authorities having jurisdiction.  Comply with progress cleaning requirements found elsewher...

	3.3 SECURITY AND PROTECTION FACILITIES INSTALLATION
	A. Protection of Existing Facilities:  Protect existing vegetation, equipment, structures, utilities, and other improvements at Project site and on adjacent properties, except those indicated to be removed or altered.  Repair damage to existing facili...
	B. Enclosure Fence:  If contractor receives permission from Owner to store materials outside, the contractor may erect a security fence or partition per Owner’s requirements.

	3.4 OPERATION, TERMINATION, AND REMOVAL
	A. Supervision:  Enforce strict discipline in use of Owner's facilities.  To minimize waste and abuse, limit availability of Owner's facilities to essential and intended uses.
	B. Termination and Removal:  Remove each temporary facility when need for its service has ended, when it has been replaced by authorized use of a permanent facility, or no later than Substantial Completion.  Complete or, if necessary, restore permanen...
	1. Materials and facilities that constitute temporary facilities are property of Contractor.
	2. At Substantial Completion, repair, renovate, and clean permanent facilities used during construction period.  Comply with final cleaning requirements specified in Section 017700 "Closeout Procedures."




	017700-19017 CLOSEOUT PROCEDURES
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative and procedural requirements for contract closeout, including, but not limited to, the following:
	1. Substantial Completion procedures.
	2. Final completion procedures.
	3. Warranties.
	4. Final cleaning.
	5. Repair of the Work.


	1.3 ACTION SUBMITTALS
	A. Contractor's List of Incomplete Items:  Initial submittal at Substantial Completion.
	B. Certified List of Incomplete Items:  Final submittal at Final Completion.

	1.4 CLOSEOUT SUBMITTALS
	A. Certificate of Insurance:  For continuing coverage.
	B. Attic Stock: One (1) 32 ounce (1/2 gallon) container of each paint top coat color and sheen shall be supplied to the Town of Andover prior to submission of final application for payment.

	1.5 MAINTENANCE MATERIAL SUBMITTALS
	A. Schedule of Maintenance Material Items:  For maintenance material submittal items specified in other Sections.

	1.6 SUBSTANTIAL COMPLETION PROCEDURES
	A. Contractor's List of Incomplete Items:  Prepare and submit a list of items to be completed and corrected (Contractor's punch list), indicating the value of each item on the list and reasons why the Work is incomplete.
	B. Submittals Prior to Substantial Completion:  Complete the following a minimum of 10 days prior to requesting inspection for determining date of Substantial Completion.  List items below that are incomplete at time of request.
	1. Submit closeout submittals specified in other Division 01 Sections, including project record documents, operation and maintenance manuals, final completion construction photographic documentation, damage or settlement surveys, property surveys, and...
	2. Submit maintenance material submittals specified in individual Sections, including tools, spare parts, extra materials, and similar items, and deliver to location designated by Owner.  Label with manufacturer's name and model number where applicable.

	C. Procedures Prior to Substantial Completion:  Complete the following a minimum of 10 days prior to requesting inspection for determining date of Substantial Completion.  List items below that are incomplete at time of request.
	1. Advise Owner of pending insurance changeover requirements.
	2. Terminate and remove temporary facilities from Project site, along with mockups, construction tools, and similar elements.
	3. Complete final cleaning requirements, including touchup painting.
	4. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual defects.

	D. Inspection:  Submit a written request for inspection to determine Substantial Completion a minimum of 10 days prior to date the work will be completed and ready for final inspection and tests.  On receipt of request, Architect will either proceed w...
	1. Reinspection:  Request reinspection when the Work identified in previous inspections as incomplete is completed or corrected.
	2. Results of completed inspection will form the basis of requirements for final completion.


	1.7 FINAL COMPLETION PROCEDURES
	A. Submittals Prior to Final Completion:  Before requesting final inspection for determining final completion, complete the following:
	1. Submit a final Application for Payment.
	2. Certified List of Incomplete Items:  Submit certified copy of Architect's Substantial Completion inspection list of items to be completed or corrected (punch list), endorsed and dated by Architect.  Certified copy of the list shall state that each ...
	3. Certificate of Insurance:  Submit evidence of final, continuing insurance coverage complying with insurance requirements.

	B. Inspection:  Submit a written request for final inspection to determine acceptance a minimum of 10 days prior to date the work will be completed and ready for final inspection and tests.  On receipt of request, Architect will either proceed with in...
	1. Reinspection:  Request reinspection when the Work identified in previous inspections as incomplete is completed or corrected.


	1.8 LIST OF INCOMPLETE ITEMS (PUNCH LIST)
	A. Organization of List:  Include name and identification of each space and area affected by construction operations for incomplete items and items needing correction including, if necessary, areas disturbed by Contractor that are outside the limits o...
	1. Organize list of locations in sequential order.
	2. Include the following information at the top of each page:
	a. Project name.
	b. Date.
	c. Name of Architect.
	d. Name of Contractor.
	e. Page number.

	3. Submit list of incomplete items in the following format:
	a. PDF electronic file.  Architect will return annotated file.



	1.9 SUBMITTAL OF PROJECT WARRANTIES
	A. Time of Submittal:  Submit written warranties on request of Architect for designated portions of the Work where commencement of warranties other than date of Substantial Completion is indicated, or when delay in submittal of warranties might limit ...
	B. Organize warranty documents into an orderly sequence based on the table of contents of Project Manual.
	C. Provide additional copies of each warranty to include in operation and maintenance manuals.


	PART 2 -  PRODUCTS
	2.1 MATERIALS
	A. Cleaning Agents:  Use cleaning materials and agents recommended by manufacturer or fabricator of the surface to be cleaned.  Do not use cleaning agents that are potentially hazardous to health or property or that might damage finished surfaces.
	1. Use cleaning products that comply with Green Seal's GS-37, or if GS-37 is not applicable, use products that comply with the California Code of Regulations maximum allowable VOC levels.



	PART 3 -  EXECUTION
	3.1 FINAL CLEANING
	A. General:  Perform final cleaning.  Conduct cleaning and waste-removal operations to comply with local laws and ordinances and Federal and local environmental and antipollution regulations.
	B. Cleaning:  Employ experienced workers or professional cleaners for final cleaning.  Clean each surface or unit to condition expected in an average commercial building cleaning and maintenance program.  Comply with manufacturer's written instructions.
	1. Complete the following cleaning operations before requesting inspection for certification of Substantial Completion for entire Project or for a designated portion of Project:
	a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, including landscape development areas, of rubbish, waste material, litter, and other foreign substances.
	b. Sweep paved areas broom clean.  Remove petrochemical spills, stains, and other foreign deposits.
	c. Rake grounds that are neither planted nor paved to a smooth, even-textured surface.
	d. Remove tools, construction equipment, machinery, and surplus material from Project site.
	e. Remove snow and ice to provide safe access to building.
	f. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, free of stains, films, and similar foreign substances.  Avoid disturbing natural weathering of exterior surfaces.  Restore reflective surfaces to their original co...
	g. Remove debris and surface dust from limited access spaces, including roofs, plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces.
	h. Sweep concrete floors broom clean in unoccupied spaces.
	i. Vacuum carpet and similar soft surfaces, removing debris and excess nap; clean according to manufacturer's recommendations if visible soil or stains remain.
	j. Clean transparent materials, including mirrors and glass in doors and windows.  Remove glazing compounds and other noticeable, vision-obscuring materials.
	k. Remove labels that are not permanent.
	l. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency.
	m. Leave Project clean and ready for occupancy.


	C. Construction Waste Disposal:  Waste disposal is the sole responsibility of the contractor.  The contractor shall provide all means and methods to remove the existing glazing system from the roof to an approved waste container, remove it from the si...

	3.2 REPAIR OF THE WORK
	A. Complete repair and restoration operations before requesting inspection for determination of Substantial Completion.
	B. Repair or remove and replace defective construction.  Repairing includes replacing defective parts, refinishing damaged surfaces, touching up with matching materials, and properly adjusting operating equipment.  Where damaged or worn items cannot b...
	1. Remove and replace chipped, scratched, and broken glass, reflective surfaces, and other damaged transparent materials.
	2. Touch up and otherwise repair and restore marred or exposed finishes and surfaces.  Replace finishes and surfaces that that already show evidence of repair or restoration.
	a. Do not paint over "UL" and other required labels and identification, including mechanical and electrical nameplates.  Remove paint applied to required labels and identification.






